Support Notes

Setting Up and Working with Multicurrency

This support notes are suitable for:

« MYOB Premier
« MYOB Premier Plus

Introduction

MYOB Premier and MYOB Premier Plus have a multicurrency feature which enables you to record
sales, purchases and banking transactions in foreign currencies. To activate this feature, you need to
follow certain steps. This support note explains how to do this.

Summary

To record transactions in a foreign currency you must first:

Activate the multicurrency preference.

+ Create the foreign currency asset bank account.

« Create and link the foreign currency exchange account.

« Create and link accounts for tracking receivables in this foreign currency.
« Create and link the foreign currency receivables exchange account

« Create and link accounts for tracking payables in this foreign currency.

« Create and link the foreign currency payables exchange account

« Assign foreign currency to a customer or supplier card.

Update exchange rate.

Please Note: You are given the option to automatically create and link the exchange accounts
mentioned. The purpose of these exchange accounts is explained later in this support note.
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How do | activate the multicurrency preference?

1. Go to the Setup menu, choose Preferences and click the System tab.

2. Mark the option | Deal in Multiple Currencies [system-wide].

[E Preferences

System I| Wfindows ]| EEE?:I:E I| Barnking I| Sales I| Purchazes I| |Fventony I| Securty

[ iAutornatically Befresh Lists when Information Changes

[ 1 Use MYDB Betailtd anager
[ | Uze Timeszlips Accounting Link,

[ | Deal in Multiple Currencies [System-wide]

[ “wWam if Jobs Are Mot Azsigned to &1 Transactions [System-wide]

[ Turn on Category Tracking: Categories are | Mot Required | on Al Tranzactions [System-wide]
[ Fuar Time Biling. Enter Time in 5 pecial | 1 Minwute Billing Witz =l

[ Round Timer-Calculated time | Lp to nest b | 0 Minute [nzrement

[ 1 Include ltemz on Time Biling |nyoices
[ | Uze Timesheets for | Tirne Billing and Payroll | and My wWeek Starts on | Monday | [Syztem-wide]

?, | oK
Help F1

3. Click OK to the message.

B MYOB Premier

] E Fleaze Maotel

You have indicated that you deal in multiple: currencies.

By zelecting thiz preference, evemn transaction and report
in MYOE will be affected.

Flease refer to the on-line help for further information
regarding MYOE in a multiple clurency environment,

Click OF to prepare vour data file for multiple curencies.
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4. Click OK to the Preferences window.

Please Note: Once this preference is enabled and a multicurrency transaction is recorded, it is not

possible to disable it.

How do I create the foreign currency asset bank account?

1. Go to the Accounts command centre and click Account List.

2. Select the Asset tab and click New.
3. Make sure you select Bank in the Account Type drop-down menu.

4. Give the account a unique number that suits your account list.

5. Give the account a name that indicates the type of currency it holds.

[E Edit Accounts

Profile I[ Detailz I Barnking I[ Hiztary I

1-1900 US Currency Account Current Balance 5|

$0.00

* Detal Account

Account Clazsification: Agzset
I Account Type: |Bank = I

Account MNurmber; 1 - | L
Account Mame:; | 115 Currency Account

Opening Balance: | $0.00

™ Header Account [ Inactive Account

4

Help F1 MHew Budgetz

6. Click the Details tab and select the relevant currency from the Currency selection field. By

default it will have the local Australian Dollar currency selected as shown.
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[E Edit Accounts

Profile I Details I Banking I[ Hiztorny I

1-1900 US Currency Account Current Balance o | $0.00

Dezcription;

Tax Code o2i|M-T 5| Mon-Taxable

Currency: |MYR & Ringgit Malaysia [Local)

Linked Account for - Unlinked

Help F1 Hew Budgets

7. When the new currency is selected, the following prompt appears:

You've chogen to create a foreign curmency accaunt,
w,:!) Fareign currency accounts require an exchange account

to track changes in currency value. wWould vou like MY OB
Fremier to create an exchange account automatically?

Cancel

Click OK to automatically create and link the foreign currency exchange account. In this

example, Canadian currency has been chosen and the lower portion of the window shown
above now appears as follows:

Page 4 of 12



Tax Code o [N-T =/ Mot Reportable

Currency: | USD ! United States Dollars

Currency Exchange &ccount: | 1-1301 &I U5 Currency Accaunt Exchange

Linked Account for- 1 Unlinked

Click OK to complete the setup of the foreign currency asset bank account and the linked
foreign exchange account.

What is the purpose of the exchange accounts?

For every foreign-currency account you create, there also must be a companion exchange account
to track the effects that changes in the exchange rate have on the foreign-currency account. Each
foreign-currency account must have its own exchange account. This is known as a dual-account
approach to multicurrency.

The sum of the balance of the foreign currency account and its corresponding exchange account
equals the Australian dollar equivalent of the amount held in the foreign currency. So for example if
one US dollar were worth RM3.66 and the US dollar account had a balance of US$100, the US
dollar exchange account would show a balance of $266. Thus the $100 plus the $266 in the
exchange account show that the US$100 is equal to RM366.

How do | create the account for tracking foreign currency receivables?

1. Go to the Accounts command centre and click Account List.

2. Select the Asset tab and click New.
3. Make sure you select Accounts Receivable in the Account Type drop-down menu.
4. Give the account a unique number that suits your account list.

5. Give the account a name that indicates its purpose.
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[E Edit Accounts

Profile I[ Detailz I Banking I[ Higtory I

1-1920 US Customer Current Balance = | $0.00

" Header Account [ Inactive Account

+ [Detail Account

Account Clazsification:;  Asszet

Account Tope; |.-’-'-.u:u:u::unts Receivable had |

Account Number: 1- | 1920
Account Marme: | IJS Customer
Opening Balance: |$EI.EII:1

1
i

5;?/' l_lﬁ ]

Help F1 Hew Budgets

6. Click the Details tab and select the relevant currency from the Currency selection field.

7. Click OK to the prompt and automatically create and link the exchange account. Click OK to
the Edit Accounts screen to complete.

If you also make purchases from overseas, you would also create a liability account for tracking
payables from overseas suppliers. The steps to create this account and its exchange account are the
same as those for creating the foreign currency receivable account except that the account should
be a liability account and the account type selection would be Accounts Payable.

How do I link the foreign currency receivables account to the foreign currency?

1. Go to the List menu and choose Currencies.
2. Click the white arrow next to the currency in question.

3. Click the Receivables Accounts tab and select the account created in the previous step in the
Asset Account for Tracking Receivables in this Currency field.

4. Click OK.
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[E Currency Information

Bank Account for Customer Receiptz in this Currency G
[ | Charge Freight on Invaoices in this Currency
[ | Track Deposits Collected fram Customers in thiz Currency
[ | Give Dizcounts for Early Payrments in this Curmency

[ | Azzess Charges for Late Payment in thiz Curency

1-1300

%| IS Currency Account

Currency Praofile I Receivable Accounts I Payable Accounts ]
United States Dollars |
Azzet Account for Tracking Recervables in this Curency 5= | 1-1320 El 1JS Custamer |

Help F1 Mew

If you are making purchases in this foreign currency, you would link the foreign currency payable

account under the Payable Accounts tab.
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How do I assign a currency to a customer or supplier card?

Once you have created the new overseas customer or supplier card, select the appropriate currency
from the Currency selection field.

[E Card Information

Profile ][ Card Detailz ][ Seling Details ][ FPayment Detailz ][ Contact Log ][ Jobg ][ Hiztory ]
Starbucks 4/F Balance o | 15%0.00
Card Type: | Customer =] Designation: | Compary | [ Inactive Card
Marne: | Starbucks
Card ID: | *Mone Currency: | S0 &
Locatian: |.-'1‘-.|:|-:Iress 1: Bill Ta |
Address: Phone#1: |
Phonettz:
City: Phonett3:
State: Fostcode: Eapr
Country: | Ermnail:
Website:
S alutation:
Contact:
= Prift | a4 Letter =7 Email | . “wiebzite
9 Il
/ i ak.
gow
Help F1 Mew

Please Note: If you have been using an existing card that represents an overseas customer or
supplier that has transactions against it in Australian dollars, you will need to create a new card
linked to the foreign currency.

Once you have linked a card to a foreign currency, you are ready to record transactions in that
currency.
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How do | enter a sale?

When you select the foreign currency customer in the sales entry screen, notice the highlighted
screen elements:

[E Salez - New Service

I a—)
Customer G |Starbuck3 El Tems & Net 30th after EQM [ TaxInclusive
Shipto =] Starbucks Irwoice #: | 00000001
Date: |03/12/2008
Cugtarner PO #:

Description Accti Amnoumnt Job

Conzulting services 41000 11541,000.00 | MT
Salezperzon 5 Subtotal: 1154$1,000.00
Comment; 5 Freight: 1J5$0.00 N-T &
Ship Via: 5 Tax ox: US$0.00
Promized Date: Toatal Amount: IJ5$1.,000.00
Journal Memo: | Sale; Starlbucks Faid Today: S $0.00
Feferal Source: =l Payment Method: | Cash = Details...

Irvoice Delivery Status: | To be Printed | Balance Due: LS $1,000.00

7 = & G

(IJ Save az Hecurring‘ l:(_;) ze Recuring | Lk Reimburse

-

Help F1 Frint Send To | Joumal Lanout Reqgister Cancel

How do | update the exchange rate?

The exchange rate can be set at the currency level or on a transaction by transaction basis. To
change the exchange rate on the currency:

1. Go to the Lists menu and click Currencies.

2. Click the white arrow next to the currency in question and enter the exchange rate into the
Exchange Rate field.

The exchange rate that is entered here is used by default on foreign currency transactions that
recorded using this currency. To change the exchange rate on particular transaction:

1. Click the Rate: button along the bottom of the transaction window. It will appear along the
bottom of Sale, Purchase, Pay Bills, Receive Payments, Spend Money and Receive
Money windows. It is highlighted in the previous image.
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2. Enter the updated exchange rate into the Transaction Exchange Rate field. You have the
option of updating the currency exchange rate with the value entered here. If you want to
do this, mark the Update Current Exchange Rate in the Currency List with Transaction

Exchange Rate option.

[E Exchange Rate

| Tranzaction Exchange Rate: | 3.660000

Current Exchange Rate: 3.733338

Currency: USD [Inited States Daollars

| [ ELlpdate Current Exchange Rate in the Currency List with Transaction Exchange R ate

‘ JSD US$1.00 equals: $3.E6

MYR [Local] $1.00 equals: 154027

7

L

Help F1

Cancel |

3. Click OK to return to the transaction window.

If a

US customer is invoiced US$1000 with the above exchange rate, the Ringgit Malaysia equivalent
would be RM3660. Having entered a line item of US$1000 with a tax code of N-T, go to the
Edit menu and choose Recap Transaction to see the debit and credit postings recorded to reflect

the value of this multicurrency transaction.
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[E Hecap Tranzaction

Recap Tranzaction in Sales - Mew Service

Sic Date

5l 03/12/2003 Sale; Starbucks

|Crft Account Drebit Credit

Auto # 11920 US Customer $1.000.00
Auko # 11921 US Customer Exchange $2.660.00
Auto # 41000 Fee Income $1.000.00
Auto # 41000 Fee Income $2.660.00

Job

Help F1

+ Dizplay in Local Curency
" Digplay in Originating Currency

)8
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Is there anything else | should be aware of if | have activated multicurrency?

Certain sales reports such as the Receivables Reconciliation provide a grand total of the selected
records. When multicurrency is activated, if you select to filter for a given currency, to display the
total you must:

1. Click the Customise button.
2. Select the Finishing tab.
3. Choose Originating Currency in the Display in selection field.

4. Click Display.

Advanced Filters ] Bepart Fields ]

I Include $0.00 Balances

Drizplay in: | Originating Currency - |

[v lnclude Compary Mame
[ Add o Reports Menu ¥ Include Company Address
[~ Prevent Data Changes During Report Generation v Include Report Date and Time

If you inventory items

Please note that item values are always stored and displayed in Ringgit Malaysia. When you select a
previously traded item in a sale or purchase screen, the value in the amount column which appears
by default will be the Ringgit Malaysia equivalent of the foreign currency amount.
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